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3. Amendment of First Schedule to the Regulations 
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IN EXERCISE of the powers conferred on him by section 9(1) of the Sales Tax Act, the 
Minister of Finance and Development Planning hereby makes the following Regulations -

1. These Regulations may be cited as the Sales Tax (Amendment) Regula· 
lions and shall come into effect on 1st April, 1997. 

2. Regulation 2 of the Sales Tax Regulations (referred to in these 
Regulations as "the Regulations"), is amended in regulation 2 thereof by 
substituting, therefor, the following new regulation-
"Interpretation 2. In these Regulations, unless the context otherwise requiress--

"accountancy and auditing fees" means the consideration for the 
provision of accountancy and auditing services and includes 
~ation, company secretarial work, management consul­
laney, financial consultancy, financial investigations, liqui· 
dation, receivership and trusteeship, and any other related 
service rendered; 

"architectural fees" means the consideration for architectural serv· 
ices including designing plans for buildings and other related 
structures and their components, and shall include fees for the 
supervision of building works and any related consultancy 

• servtces; 
"car rental fees" means the consideration paid to businesses which 

hire out vehicles of a gross vehicle mass not exceeding 25 
tons for use by any person, but shall not i!]clude hire purchase 
or the leasing of vehicles by financial institutions; 

"consideration" means the total amount in money or in kind paid or 
payab.le for the supplying of services by any person directly 
or indirectly, and includes any duty, levy, fee or charge paid 

• • • 
\lf payable on, or by reason of, the supply of services other 
!~an sales tax, reduced by any price discount or rebate 
allowed and accounted for at the time of the supply of the said 

• servtce; 
"garage service charges" means the consideration for 

labour in respect of the repairs, or maintenance of 
motor vehicles or the components or parts thereof 
by the following establishments-
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(a) garages; 
(b) panel beaters; 
(c) fitment centres for vehicle parts; 
(d) tyre fitment and tyre repair centres; 
(e) centres for reconditioning or repairing vehicle compo­

nents or parts; 
(f) car washing and valeting establishments; 
(g) auto electrical workshops; 

"legal fees" means the consideration arising out of the provision 
of legal services; 

"management and consultancy fees" means the consideration 
for rendering management and consultancy services, and 
includes administrative services; 

"professional engineering services" means the consideration for 
providing professional engineering services in the design­
ing or maintenance of roads, bridges, dams, buildings and 
other related facilities or structures, and includes the 
services rendered by civil engineers, structural engineers, 
electrical engineers and mechanical engineers; 

"real estate fees" means the consideration paid to businesses 
which deal in immoveable property for transactions in 
respect of such immoveable property including property 
brokerage, property management, property COnsultancy, 
property development, property valuation and commis­
sions on dealings in immoveable property; 

"surveying" includes aerial surveying, quantity surveying, geo­
logical surveying and land surveying of every kind; and 

"surveying fees" means the consideration for mapping, measuring 
and valuing immoveable property and includes the consid­
eration for aerial surveying, quantity surveying and geolo­
gical surveying". 

3. The First Schedule to the Regulations is amended in Part II thereof by 
inserting, in their correct alphabetical order, the following new entries -

Service Industry Rate of tax 
1. Accountancy and Auditing 10% 
2. Architecture 10% 
3. Car rental 10% 
4. Garage services (labour only) 10% 
5. Legal services 10% 
6. Management and Consultancy 10% 
7. Professional engineering 10% 
8. Surveying 10%. 
9. Real estate 10% 

4. The Second Schedule to Regulations is amended by inserting, therein, the 
following new forms -
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ST 15 

REPUBLIC OF BOTSW~~A 

DEPARTMENT OF CUSTOMS AND EXCISE 

APPLICATION FOR REGISTRATION AS A SALES TAXABLE SERVICE INpUSTRY 

3L'5 :NESS NJI.JIIE AND POS:'A.:. ~..::JCRESS NATURE OF EI)SI:-JESS 

( CCMPA..\J'!, ;:> _::._:>_ '!'~ E?: S H : ? : 

~-··/c:. --. ,_, ___ ,_,..,.._ ~DRESS 

TYPE OF EL'Sl~iESS (G'~·~-•.• .• CKu:., '-'c--· ---~-,-·- -=--. :: ----~ .... 
' -T" ~ ,_ 

~:-, 

~ ElllLiiQ. . 

~".)'' NAMES AND ADDRESS OF C!RECTORS, FULL NA."'ES ;..:.;o ADDRESS 0? . - -- -
OWNER(S! 

' 
?.!I.RTNCRS 

1. AUDITORS 
-. -

2 . COMPANY SECRET .i:l. . .tl. : ES 

2. • 
' 

3 - ACCOtnJ7A.'<TS 
-- . 

4. 4 - BANi<ERS 

A??RCX!!>\ATE MONTHLY TUR."l'O\iE?. (pI TOTAL Nt.Jr>~E ER OF I:"MP'CV='-::-5 ENGAGE:: - '- -:.:::-
- 1.. --- --· -.. -

BUSINESS: MA.i...E --
FEi-'.ALE: 
TCTAL: 

r !N f!V CA?.a.CIT'f AS THE --" 
n-R-,;--y DEC:..AAE 7HAT Tr.E I~lfCRY.ATION r:--E Q::"C:...Ar' :--. -- --c.. -::> • :. :< - --- ., ,, 

THE BEST OF MY KNOWLEDGE TRUE A.''V CONFORMS TO THE REQti! RE."1ENTS OF THE SALES T • :\ 
-~ 

ACT 1993 

NOTES : 1. Compl<!te in dupllcate 
2. Attach copies of. t:-ading licence ar:d certificate of incorpora;:::=.-: 
3. Mail to the d:cectcc of custo~s and ex~1se. Fcivate bag 00~!. s~Cc~o~e 

o~ su~mit to t~e nearest c~storns office 

----~--
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ST 16 

IUPl'DUCOf' BQT:.W,\."A 

DEPARTMENT OF CUSTOMS AND EXCISE 

SALES TAX ACCOUNT. SERVICE INDUSTRY 

Sales Ta.'\ Rcgistr:nion Number 
name of Registr:mt .. , ___ ...... , ....... , ................ . ,, ................. . . ............................................ . 

. .. '' ---·· 

Type ofSer\'ice: {Specify e.g. hotel. g:lragel .............................................................. _ .. . ' .... 

I. Total Gross Sales for the month tTa:-..mdtt.>n\:1 

2. Less Exempt Sales (As p..:r Fom1 ST 16101 \ .. 

j_ Less Disbursements (As p..:r form ST 16103 \ .. 

-1. Toul { Subtr;ll:l lin.: 2 & J from lm~ I ) ··--···· __ 

......... --" . -- ..... ' 

-- ...... 

5. Sales Tax@_: 10% ( Mulhply lin~~ by 101110 _1 • --·· ••• ___ •. _ 

6. Amount Overpaid on Previous Accounts (As po:r fonn ::iT 1(>102 J __ _ 

7 _ Subtoul ( Subtr:~..:t lin~ 6 from lin~ ) ) ····-·······················-··-·--···----· ........................ . 

8. A.mount Underpaid on Previous Accounts (As po:r ST 16102 ) .......... . 

9_ Net Tax Due (Add lin~ 7 and hno: 8 l .. . . . . ... . .... 

IO.Intercst { 2% of 1.1\ po:r month or part th.:ro:of on J..:la~.:d p.1~ m..:nt aJh~r du..: J;u..: J 

II. TOTAL AMOUNT PAYABLE -- -- . . . . .. .. .. . . . . . . . . . . . . 

...... -

p t 

'"'' -··· .... , .. , 

. . ' -- .......... ···--··· 

'' .. .. ... ..... .. . .. . 

. . . . . . . . . . . . . . ... . . . . . . . . . .. . .. . . . . . . . 
. . . . . . . .. . . . . .. . . . . . . . . . . . .. . . . . . .. .... . . . . I ........ . 

- ·--- ----- - ............... . 

······· ' ------·· 

"." .. " ""·"·········"···· . " .. " 

-----

' . . ' 

......... ' 

I Numbers of ALL lnYoices for Jhe period ..................................................................................................... . 

.......................................................... m myCJP<ICIIY as .......................................... of 

of business) ................................................. hereby dccl;uc JhaJ the p:~rtJcul:trs herein :trc corrc.:J 
comply ''ith pro\·isions of the S:~les Tax Act 19')3_ 

............... .- ...................................... . ···········--···················· ........... (Datcl 

FOR OFFICIAL USE DATE STAMP 

OIR NO .............................. CHECKED BY: ...... _-·-----······---- ... 

DATE ............................. .. 
\'ERlFIED BY: ........................... . 
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ST 16/01 

SUMMARY OF TAXABLE SERVICE SOLD UNDER EXEMPT CONDITIONS 

NAME OF CUSTOMER REASONS FOR EXEMPT SALES INVOICE 
INVOICE AMOUNT NUMBER 

• 

TOTALS 
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ST 16/02 

STATEMENT J.R.O. 0\'ER/UNDER PAYMENTS ON PREVIOUS ACCOUNTS 

PARTICULARS OF OVER/UNDERPA YMHiT 

ST 16 AMQLry.."T OVERPAID AMOut-T UNDERP.-\ID E.XPLA.I\'A TION 

FROM TO p I p I 

• 

TOTALS (To be carried SALES TAX 
forward to Form ST 16) REGISTRATION NO 

------
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ST 16/03 

SUMMARY DISBURSEMENTS (SERVICE INDUSTRY) 

DESCRIPTION OF 
DISBURSEMENT 

CLIENT'S NAME 

Sales Tax Re~istration No. 

----

AMOUNT 

Totals (to te 
carried 
forward to ST 
16) 
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-------------- .. 
ST I 

UEI',\IHi\IENT OF CUSTO·\IS ANO EXCISE 
. 

DECLARATION OF S1\lES TAX DUE ON FOREIGN ,\NU NON-SAlES TAX REGISTERED COI\IPANI 

Nr\1\1 E ANU AIJORF:SS OF Sf.R\'ICE IU:CEIPIF.NT 

- . . - .. ' .. ··-· .... "'' .... "" ... ' 

N,\1\lf. ANIJ AUURf.SS OF s•:R\' let: IJATE St:UVICE 
PROVIlJER W,\S I . 'f-

~---------------------- ------- ----············· •• IN 1\1 Y CA I' A CITY AS T II F. ---··---··---··---··---···--··---·---·---·---·------ -··--- · ---1 
.............................................. II EKUY UECL\ ltE TIIAI' Til [ INFO RJ\IATION II ERH'Ij 

IS TRUE ANIJ CORRECT ,\NO CONFORM TO TilE PROVISONS OF TilE SALES TAX ACT 
,\NO AS I\1A Y UE Ai\1 ENUt:U, , 

---------------------···--··-------------···------- ···••••·••••··••······••••••·········•···· 

OFFICIAL USr. CIIECKED DY VERI FIE() UY 

··------------------------········ .........•••..•...................... ······························· 

---------------------------- --- OFFICIAL STAMP ROTATION Nlli\IDER 

···············••·····•••····· 
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ST 18 

REPUBLIC OF BOTSWANA 

SALES TAX EXEMPTION PERMIT • • (SERVICE INDUSTRY) 

STS .................... PERMIT VALID FROM ............... TO .......•••••••••. 

Issued in terms of Section 8 (2) (a) of the Sales Tax Regulations. This per-mit 

authorises Messrs : . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

Postal Address : ............................ Physical Address : .............. . 

........................................ To•..;n: ............................. . 

to import into Botswana free of Sales Tax the follo'Ning sales taxable goods: 

Description of Goods Tariff Heading Quantity Imported 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . • • • • • • • • • • • • • • • 

. . . . . . . . . . . . . . . . . . . . . . . . • • • • • • • • • • • • • • • . . . . . . . . . . . . . . . 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . • • • • • • • • • • • • • • • 

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 

It is a condition of this permit that the goods described abcve must be used 
in the rendering of taxable service and the necessary sales tax return 
submitted to the controlling Customs office where the service industry is 
situated on a monthly basis. Failure to submit return will render the tax 
payable to Government. 

Director of Customs and ~xcise 

FOR OFFICIAL USE CUSTOMS DATE STAMP 

Bill of Entry/CCAl No. • • • • • • • • . • . • • • . 

Date • . • • • • • • • • • • • • • • • • • • • • • • • • • • • • • . 

• • • • . • . . • • . • • • • • • • • • • • • • • • • • • • • • • • . • . 
SIGNATURE 

NB : (SEE INSTRUCTIONS OVERLEAF) 
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NB : Three copies of the ~ermit must be produced by the Importer or his Agent, 
each time sales taxable goods are imported : 

Distribution : 

L2!7!262 

1 copy to be forwarded to the Director of Customs and 
Excise by Cu~toms station 
1 copy to""be ret~ined by station for record purposes 
1 copy to be given to Trader 

MADE this 26th day of March, 1997. 

F.G. MOGAE, 
Minister of Finance and Development 

Planning. 

---------- -




